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STANDARD SERVICE CONTRACT

Personal Services

1. This contract for personal services dated TODAY'S DATE, is between the parties being one service provider known as PROVIDER (herein called Supplier), and STUDENT ORGANIZATION of Rutgers, The State University of New Jersey (herein called Purchaser).

2. The Supplier, under the representation of PROVIDER, agrees to provide TYPE OF SERVICE to be used at the NAME OF EVENT located on the CAMPUS BLDG. & ROOM in CITY, New Jersey, from START TIME until END TIME on EVENT DAY, MONTH, DATE, YEAR for their TYPE OF SERVICE. Unless earlier presence is required, the Supplier will present themselves to a representative of the Purchaser at the site of the performance.  

3. Special provisions to be provided by the Purchaser: DETAILS 
      Special provisions to be provided by the Supplier: DETAILS
The total inclusive fee for the performance is $DOLLAR AMOUNT. Rutgers, The State University of New Jersey, as the Purchaser of personal services, shall not be considered the employer of the Supplier and is not liable to pay employment taxes and similar levies under rulings of the United States Internal Revenue Service and the State of New Jersey. Payments to individuals and non‑incorporated businesses will be reported to the Internal Revenue Service and/or the State of New Jersey in accordance with current tax laws. Rutgers University is not responsible for union dues, which may be required of the Supplier. All contracts for goods, services, and performances must be fully signed and returned 5 days prior to the event or Supplier will receive payment via mail after the event. Payment will be made by Rutgers University check.

4. The Supplier, as part of this contract agreement, agrees to comply with all applicable laws prohibiting discrimination on the basis of race, sex, handicap, age, sexual orientation or political and religious affiliation.

5. Rutgers University prohibits the payment of deposits. Payment of the fee shall be made ONLY at the conclusion of the service by Rutgers University check to the lead Supplier(s) unless otherwise provided for in this contract.  An exception shall be made when the fee is dependent upon a percentage of the gate; in such cases, additional payment will be made two (2) weeks after the performance.

6. In the event that the Supplier, crewmember, or representative of the Supplier arrives at the performance site under the influence of intoxicating beverages or substances, the Supplier may cancel this contract with no liability on the part of the Purchaser. No intoxicating beverages or substances are allowed on the premises or in the possession of any person performing under this contract. Violation of this clause shall be a substantial breach and will render this contract terminated.

7. In the event that the Supplier fails to appear for the service, or appears late for the service for any reason other than an act of God or by agreement of both parties of this contract, the Supplier agrees to reimburse the Purchaser upon receipt of a certified statement of all out of pocket expenses.

8. It is agreed that should any damage be caused to the performance facilities or to University equipment therein by the Supplier, or incited by the Supplier, or by his/her representative or crew, the Supplier will be liable for the payment of the cost of repair or replacement, and immediately upon presentation of a certified statement of such costs, reimburse the Purchaser.

9. Transportation and lodging arrangements will be the responsibility of the Supplier unless otherwise specified in this contract.  However, in the event that transportation is at any time furnished by the Purchaser to the Supplier, then in consideration of the foregoing, the Supplier hereby releases and forever discharges the Purchaser of and from all liability, claims, actions, and possible causes of action whatsoever that may accrue to the Supplier of heirs of same from every and any loss, damage, and injury (including death) that may be sustained by the Supplier and property of same during the course of said transportation. The term “Supplier” here includes persons in the Supplier's entourage.

10. Failure to sign and return this contract and/or rider on the part of the Supplier or their representative shall cause this entire contract to become terminated.

11. If the Supplier fails to perform to the specifications of the contract and the riders, payment may be withheld pending renegotiations with the Supplier and their agents.


12. The Purchaser will not be held responsible to any rules, regulations, or policies of any group or organization which are not specifically stated in said contract or its rider(s).

13. Non‑compliance with any clause of this contract and/or rider (unless waived by the Purchaser) shall cause this contract to become terminated.

14. Advertising for the program is the sole responsibility of the Purchaser. The event is for the Rutgers community and invited guests, therefore no outside advertising or radio promotions are allowed.

15. This contract cannot be amended without the prior written consent of both parties.

16. The Supplier agrees to hold harmless, defend and indemnify Rutgers, The State University of New Jersey, its governors, trustees, officers, employees and agents from and against any and all claims, demands or actions by any persons and against related damages, liabilities, costs and expenses (including reasonable attorney’s fees), which may arise out of or in connection with the performance of this contract, caused or contributed to by the actions or omissions of the Supplier, its agents, employees or contractors.

17. The validity, construction, and effect of this contract and rider(s) shall be governed by the laws of the State of New Jersey.

This contract and appropriate attachments, if any, SHALL NOT BE VALID WITHOUT SIGNATURE OF the Supplier and THE AUTHORIZED REPRESENTATIVE OF RUTGERS UNIVERSITY STUDENT ACTIVITIES OR STUDENT CENTERS. It is further understood by all parties signing this agreement, that the Purchaser shall not be liable for payment to supplier for cancellation of the contracted engagement due to accidents, riots, strikes, epidemics, act of God, or any other legitimate condition beyond the Purchaser’s control. 

PLEASE NOTE that undergraduate organizations may NOT make use of this contract and MUST come to the Student Life office for assistance.
SIGNED:
	For:
	
	For:
	

	By:
	Supplier


	By:
	Rutgers University Student Organization and Acct#

	
	Supplier Representative
	
	Authorized Rutgers University Representative

	
	Supplier Representative Signature


	
	

	
	Date


	
	Date

	Info:
	
	
	

	
	Check payable to:


	
	

	
	Address


	
	City                                       State        Zip Code



	
	Phone Number


	
	Tax ID# or Social Security #


	CHECK ONE and complete information if required:

	[image: image2.emf]
	I have never been an employee of Rutgers University.

	

	I am currently a Type #______ employee of Rutgers University, in the _______________________ department. My location code is _______________________.        

	
	I was an employee of Rutgers University, in the ___________________________________department.

My last day of work was _____________________.




Substitute W-9

Rutgers University is processing a payment.  To conform to IRS regulations for Form 1099 reporting, we must have a Federal Tax Identification Number or Social Security Number in our files for ALL VENDORS and INDIVIDUALS receiving payments from Rutgers University.

In order to comply, we ask that you provide the following information:



Legal Name identified with Tax ID Number below

Business Name if different from above

Address (number, street, and apt. or suite no.)

City, State, and ZIP code

TYPE OF PAYEE: (CHECK THE FOLLOWING THAT APPLY)

_____U.S. CITIZEN



_____INDIVIDUAL



WOMAN OWNED

_____U.S. RESIDENT FOR TAX PURPOSES
_____PARTNERSHIP



_____state certified

_____FOREIGN PERSON (VISITOR)

_____CORPORATION



_____self reported


(complete Foreign Visitor Info Sheet)
_____Single Member LLC (Individual)

MINORITY OWNED

_____FOREIGN ENTITY



_____________________Owner’s name

_____state certified


(complete appropriate form W-8
_____Partnership LLC



_____self reported


See reverse side for information)
_____Corporation LLC



EMERGING SMALL

_____NON-PROFIT



_____state certified











_____self reported

TAXPAYER IDENTIFICATION NUMBER (TIN)

____________________________________Federal I.D. Number (also known as an Employer Identification Number)

____________________________________Social Security Number

Under penalties of perjury, I certify that:

1.  The number shown on this form is my correct taxpayer identification number (or I am waiting for a number to be issued to me), and

2. I am not subject to backup withholding because: (a) I am exempt from backup withholding, or (b) I have not been notified by the Internal Revenue Service (IRS) that I am subject to backup withholding as a result of a failure to report all interest or dividends, or (c) the IRS has notified me that I am no longer subject to backup withholding, and

3. I am a US citizen or other US person.

Certification Instructions.:  You must cross out item 2 above if you have been notified by the IRS that you are currently subject to backup withholding because you have failed to report all interest and dividends on your tax return.  For real estate transactions, item 2 does not apply.  For Mortgage interest paid, acquisition or abandonment of secured property, cancellation of debt, contributions to an individual retirement arrangement (IRA), and generally, payments other than interest and dividends, you are not required to sign the Certification, but you must provide your correct TIN.

SIGNATURE OF INDIVIDUAL OR COMPANY OFFICIAL AND TITLE




DATE

​​​​​​​​​​
 FOREIGN ENTITY
Rutgers, the State University is now requiring a W-8 form for all foreign entities whether or not they are currently being paid for a service.  For copyrights, permissions, royalties and services performed in the United States by a foreign entity, the Internal Revenue Service (IRS) requires Rutgers University to obtain a W-8 form for the foreign entity we are paying.  There are four different types of W-8 forms.  The most commonly used W-8 form is W-8BEN (Certificate of Foreign Status of Beneficial Owner for United States Tax Withholding).  However, the foreign entity will need to determine which type of form applies to them.  They will need to fill out the appropriate form and return to the requestor.

The links for the W-8 forms are as follows:

(Again, the entity type will determine which form will need to be completed).

A beneficial owner solely claiming foreign status or treaty benefits

http://www.irs.gov/pub/irs-pdf/fw8ben.pdf     (Form W-8BEN)

http://www.irs.gov/pub/irs-pdf/iw8ben.pdf      (Instructions for W-8BEN)

A person claiming that income is effectively connected with the conduct of a trade or business in the U.S.

http://www.irs.gov/pub/irs-pdf/fw8eci.pdf       (Form W-8ECI)

http://www.irs.gov/pub/irs-pdf/iw8eci.pdf       (Instructions for W-8ECI)

A foreign government, international organization, foreign central bank of issue, foreign tax-exempt organization

http://www.irs.gov/pub/irs-pdf/fw8exp.pdf     (Form W-8EXP)

http://www.irs.gov/pub/irs-pdf/iw8exp.pdf      (Instructions for W-8EXP)

A foreign intermediary, a foreign partnership, a foreign simple trust, or a foreign grantor trust

http://www.irs.gov/pub/irs-pdf/fw8imy.pdf     (Form W-8IMY)

http://www.irs.gov/pub/irs-pdf/iw8imy.pdf      (Instructions for W-8IMY)

